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1. O01Me MoJI0KeHu s

1.1. TlonmokeHHe O 3alIUTE TMEPCOHATBHBIX JAaHHBIX paboTHUKOB (nmanee [lomokeHwue)
MyHUIIMTIaTBPHOTO aBTOHOMHOTO JIOLIKOJIBHOTO O0pa30BaTENbHOrO YUYPEKICHUS — JETCKOIrO
cana Ne 449 (pmanee — MAJIOVY) - JOoKaJbHBII HOPMAaTUBHBIA akT, PpErJIAMEHTUPYET B
COOTBETCTBUM C JCHCTBYIOIIUM TPYAOBBIM 3aKOHOJATEICTBOM IMOPSAOK COXpPAaHEHHUS JMYHON
TalHBI W 3aIIUTHl TEPCOHATBHBIX JaHHBIX paboTHHKOB MAJIOY, perynupyer MNOpsIoK
MoJIyueHusi, 0O0pabOTKH, HCIONb30BAHUS, XpaHEHUS U oOecreueHuss KOH(PHUIACHUUATbHOCTH
nepcoHaNibHbIX 1aHHbIX B MAJIOY Ha ocHOBaHUU:

- Koncturynuuu Poccuiickoii @enepannu;

- Tpynosoro koaekca Poccuiickoit @enepanuu;

- ®enepanbHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O nepcoHanbHBIX JaHHBIX)» (1anee -
3akoH Ne 152-03);

- ®enepanpHOro 3akoHa oT 27.07.2006 Ne 149-D3 «O6 unbopmanuu, THGOPMAITMOHHBIX
TEXHOJIOTHSX U O 3aluTe UHPOpMALU,

- IlocranoBnenus IlpaBurensctBa P® ot 15.09.2008 Ne 687 «OO0 yTBepxkaeHUU
[Tonoxennss 00 OCOOEHHOCTSX OOpPaOOTKM TEPCOHANTBHBIX TaHHBIX, OCYIIECTBISIEMON 0e3
WCIIONIb30BAaHUsl CPEJCTB aBTOMAaTH3allMW», a TaKke B COOTBETCTBUU ¢ ycraBoM MAJIOY u
HOPMAaTHUBHBIMH JIOKAJIbHBIMU aKTaMH.

1.2. OcuoBnas uens [lonmoxenuss - obecrieueHHe 3alUTHI MpaB U CBOOOJ COTPYTHHKA
MAJIOY mnpu o00paboTke €ro TMepCOHAIBHBIX JaHHBIX, B TOM YHCJIC 3allldThl TIpaB Ha
HETPUKOCHOBEHHOCTh YAaCTHOM JKU3HH, INYHYIO U CEMEHHYIO TaiiHYy.

1.3. Hacrosimum [lonoskeHrnem onpenensercst MopsiIoK NoTydeHus, 00paboTKU, XpaHEHWS,
nepeaud U JPYroro MCIOJb30BaHHS IEPCOHANBHBIX JNaHHbIX padoTHuka MAJIOVY, a Taioke
BEJICHHE €r0 JINYHOIO JIea B COOTBETCTBUU C 3aKOHOAATENHCTBOM PD.

1.4. B Hacrosem [lono)xeHUn UCTIONB3YIOTCS CAEAYIOINE OCHOBHBIE MTOHSATHS:

- pabomuuk - GpU3MUECKOE JINL0, COCTOALIEE B TPYJOBBIX OTHOILIEHUSAX ¢ paboTOaaTENEM;

- pabomodamens - 3aBenyroumiit MAJIOVY;

- npeocmagumenv padomooamens - pabOTHUK, Ha3HAYCHHBIA TMPUKA30M pabOTOIATENS
OTBETCTBEHHBIM 3a cOOp, 00paboTKy, XpaHEeHHWE U Tepenadyy NEepCOHAIBHBIX JTaHHBIX
pabOTHUKOB;

- nepconanvHvle 0anHvle pabOTHUKA - UHPOpMaLUs, HeoOXoauMas paboTOAATENIO B CBSI3H
C TPYZIOBBIMHM OTHOLIEHUSIMH U Kacarollascs KOHKPETHOro paOOTHHKA,

- o00pabomka nepcoHanbHLIX OAHHBIX padomHuka - JEUCTBUS (omepanuu) ¢
NEPCOHAIBHBIMU JAaHHBIMU, BKJIIOYas CcOOp, CHCTeMAaTHU3allhio, HaKOIUIEHHE, XpaHEHHeE,
yTouHeHHe (OOHOBIIEHHE, H3MEHEHHE), MCIIOJIb30BaHMEe, paclIpOCTpaHEHHE (B TOM YHCIIE
nepegavy), o6e3nMuruBaHue, OJIOKMPOBAHNUE, YHUUYTOKEHUE MEPCOHABHBIX JaHHBIX WIH JH000€
JPYToe UCIOIh30BaHUE MEPCOHATBHBIX TaHHBIX PA0OOTHUKA,;

- pacnpocmpanenue NEPCOHANbHBLIX OAHHBIX - JIEWCTBUS, HAIpPaBJIEHHBbIE Ha Iepenady
MEPCOHANBHBIX JAHHBIX ONMPEACNEHHOMY KPYTY JHUIIl (Tepe1aya MepcoHaNbHBIX JaHHBIX) WM Ha
O03HAKOMJICHHE C NEePCOHAIbHBIMU JaHHBIMH HEOTPAHMYEHHOTO Kpyra JIMI, B TOM YHCIE
oOHapoI0BaHKE MEPCOHANBHBIX JAaHHBIX B CPEICTBAX MAcCOBOM HH(OpMAINH, pa3MEIIeHHE B
MH(OPMALIMOHHO — TEJIEKOMMYHHUKALMOHHBIX CEeTSX WJIM TPEJOCTaBlIeHHE JOCTyna K
MEPCOHAIBHBIM JIaHHBIM KaKUM — JIM0O UHBIM CIIOCOO0M;

-UCNO1b306aAHUE NEPCOHAILHBIX OAHHBIX - JIeUCTBUS (Olepaluu) C TEePCOHATbHBIMU
JAHHBIMHU, COBEpUIAEMbIE€ B LEJIAX NPUHATUS PEIICHUM WM COBEPIIEHUS HWHBIX JEHCTBUM,
MOPOXKJIAIOUINX IOPUIUYECKUE TOCIEACTBUS B OTHOLIEHUH CYyOBEKTa NMEPCOHATIBHBIX JTAHHBIX
WIH JpYruX JHI Ju00 WHBIM 00pa3oM 3aTpardBaloIIMX TpaBa W CBOOOABI CyOBEKTa
MEPCOHAIIBHBIX TAHHBIX WA JPYTUX JIUIL;

- 3auuma NepPCcoHANbHBIX OAHHBIX - JIEATEIBHOCTh MO OOECHEYCHHIO C IMOMOIIBIO
JIOKQJIbHOTO PEryIupOBaHUS MOpPsiiKa 00pabOTKU NEPCOHABHBIX JaHHBIX U OPTraHU3AIMOHHO —
TEXHUYECKUX Mep KOH(PUICHIMATHHOCTH HH(YOPMAIIMH O KOHKPETHOM pabOTHHKE, MOIy4eHHON
paboToaTenieM B CBSA3H C TPYAOBBIMU OTHOILICHUSMU;



- OnoKuposanue nNEPCOHANbHBIX OAHHBIX - BPEMEHHOE TpeKpaimieHue cOopa,
CUCTeMAaTH3allK, HAKOIJICHHUS, MCIOJb30BaHUs, PACIPOCTPAHEHUS MEPCOHAIbHBIX IaHHBIX, B
TOM YHUCJIC UX MICPCAAIN,

- VHUYMOXCEHUE NEPCOHAIbHBIX OAHHBLIX - JIUCTBUSA, B pE3yJbTaTe KOTOPBIX
HCBO3MOXHO BOCCTAHOBHUTL COACPIKAHUC IICPCOHAIBHBIX JTAHHBIX B PIH(l)OpMaLII/IOHHOfI CHUCTEMC
MEPCOHAIBHBIX JaHHBIX WM B PE3yJIbTaTe€ KOTOPHIX YHHUTOXKAIOTCS MaTepuaibHble HOCUTEIU
NEPCOHATIBHBIX JAaHHBIX;

- o00e3nuuueanue NEPcOHANbHLIX OAHHBIX - JCUCTBUS, B pe3ylibTaTeé KOTOPBIX
HEBO3MO’KHO OIPEAETUTH PUHAAIEKHOCT IIEPCOHATIBHBIX JAHHBIX KOHKPETHOMY PaOOTHHKY;

- KoH@uoenyuanvnaa ungopmayua - 3ro uHpopmauus (B JOKYMEHTUPOBAHHOM HIIU
AIIEKTPOHHOM BHJIE), JOCTYI K KOTOPOH OrpaHUYMBACTCA B COOTBETCTBUH C 3aKOHOJATEIHCTBOM
PO®.

1.5. Homxuoctaeie mnuuna MAJIOY (3aBemyromuii, 3aMecTUTENb 3aBEIYIOIIETO,
JEJIIONPOU3BOUTENb, OyXxranTep Mo 3apaboTHOM IIaTe), B OOSI3aHHOCTH KOTOPBIX BXOJUT
00paboTKa TMEpPCOHATBHBIX JAaHHBIX CYOBEKTOB, 00ECHEUMBAIOT KaXIOMY CYOBEKTY
BO3MOXKHOCTh ~ O3HAKOMJICHHS C JOKYMEHTaMH W  MarephalaMu, HENOCPEJICTBEHHO
3aTparuBarolIMMHU €ro IpaBa U CBOOObI, €CIIM UHOE HE MPEAYCMOTPEHO 3aKOHOM.

2. Co3nanue, 00padoTKa U XpaHeHHe EePCOHAIBHBIX JAHHBIX PA00THHKA

2.1. IlepconanpHbIe JaHHBIE paOOTHHUKA OTHOCATCA K KOH(HICHINAIBHOW HH()OPMAIIHH.
TpeboBanus K paboTe ¢ NEepCOHAIBLHBIMU JaHHBIMU pPaOOTHHKA yCTaHOBJIEHHI €T.86 TpynoBoro
Koziekca PO u sBistroTCst 00513aTENBHBIMU JIJIS1 CTOPOH TPYIOBOTO OTHOIICHHUS.

2.2. Co3znaHue NepCOHANbHBIX IAHHBIX Pa0OTHHKA.

JIOKyMEHTBI, COAepIKalIHe MEPCOHATBHBIE TaHHBIE pAa0OTHHKA, CO3AIOTCS MTyTEM:

a) KOINHPOBaHWS OPHUTMHAIOB (JIOKyMEHT 00 oOpa3oBanuu, cBuaerensctso MHH,
NIEHCHOHHOE CBUJIETEIHCTBO H JIp.);

0) BHEceHUE CBEICHUH B yUETHBIE ()OPMBI (Ha OYMa)KHBIX M 3JIEKTPOHHBIX HOCUTEIISX );

B) MOJIy4Y€HUE OPUTHHAIOB HEOOXOIMMBIX TOKYMEHTOB (TPY/ZI0Bask KHIKKA, METUITTHCKOE
3aKJIFOUEHUE).

2.3 O0paboTKa MePCOHANBHBIX JaHHBIX MOXKET OCYIIECTBISATHCS PaOOTOIATEIIEM HUITH €0
IPEJCTaBUTENISIMU TOJIBKO C cOTjacus pabOTHUKA, 32 UCKIIIOYEHHUEM CITy4aeB, MPeyCMOTPEHHBIX
1. 2.4 Hacrosiero [Tonoxxenus.

2.4. Cornacust paboTHUKA MPH 00pabOTKE €ro MepcOHAIbHBIX TaHHBIX He TpeOyercs B
cITydasix, Korja:

2.4.1 OOpaboTKa MepcOHATBHBIX JaHHBIX PAOOTHHMKA OCYILIECTBISETCS HA OCHOBAaHUU
denepanbHOrO 3aKOHA, YCTAHABIMBAIOMIETO €€ IIeNb, YCJIOBHS TOJYYCHHS IEPCOHAIBHBIX
JAHHBIX U KPYT CyOBEKTOB, MEPCOHAIbHBIE JaHHbIE KOTOPBIX IMOJJIEKAT 0OpaboTKe, a TaKxke
OTIPENIEIISFOIIETO ITOJTHOMOYHS PA0OTOATENSI M €T0 TPEACTaBUTENEH.

2.4.2. OOpaboTka TEpCOHATBHBIX JaHHBIX pPAOOTHHKA OCYIIECTBIAIOTCS B IIEAX
UCTIOJTHEHUS IOTOBOPA, OJJTHON M3 CTOPOH KOTOPOTO SIBIISIETCS] caM paOOTHHK.

2.4.3. OO0paboTka TepCOHAIBHBIX JaHHbIX pabOTHHKA OCYLIECTBISETCA  JUIS
CTaTUCTHYECKUX WM WMHBIX HAYYHBIX IIeJIe MpPHU YCIOBHUU O0S3aTEIHHOTO OO0C3JIMIHBAHHUS
NEPCOHAIBHBIX JIaHHBIX.

2.4.4. OcymectBisiercsi 00pab0OTKa TEPCOHATBHBIX JAHHBIX PAOOTHHKA, IMMOJICHKAIIAX
OIyOJIMKOBAHUIO B COOTBETCTBHH C (pe/iepalbHBIMHU 3aKOHAMH.

2.5. Tlpm 3akirOYeHWH TPYAOBOTO JOTOBOpa JIMIIO, IIOCTyNaroliee Ha padoTy,
MPEABSIBISIET TOKYMEHTHI B COOTBETCTBHUH €O CT. 65 TK PD.

2.6. [Tocne Toro kak paboromareneM OyneT MPUHATO pelIeHHe O mpuéme pabOTHUKA Ha
paboTy, a TaKXe B IIOCIEACTBUM B IPOLECCe TPYAOBOH MEATEIBHOCTH K JIOKyMEHTaM,
COJIepKALIIM MIEPCOHATIbHBIE ITaHHBIE pA0OTHHKA, TaKXKe OYAYT OTHOCUTHCH:

— TPYIOBOH JOTOBOp M MpHKa3 O Mpuéme Ha paboTy;
— CBEIEHUS O TOOLIPEHUSAX M HArpaxIeHUsX (HaIM4YMe TMOUYETHBIX TIPaMoT,



0J1aro1apCTBEHHBIX MHCEM, YIOCTOBEPEHHIA O BETEPAHCTBE U JIp.);
— IpuKa3bl 00 U3MEHEHUH YCIOBUN TPYAOBOTO J0rOBOPA;
— Kaprouka yHH(uuUpoBaHHOH ¢opmbl  T-2,  yTBepkIEHHAs  IMOCTAHOBICHHEM

I'ockomcrara Poccuu ot 05.01.2004 Ne 1;

— JUYHOE JIETIO;

— CBEJEHUS O CEMEITHOM IMOJIOXKEHUHU (CBUAETEILCTBO O Opake, O pacTOpKEeHUH Opaka);
— CBEJEHUS O HAIMYUU JeTel (CBUAETENbCTBO O POKICHUHN peOEHKA);

— CBefeHUs 0 OEPEMEHHOCTH JKCHIIMHBI (CTIpaBKa 0 OEPEMEHHOCTH);

— cBeAeHUs 00 MHBAIMIHOCTH (YIOCTOBEpEHNE HHBAIIN/IA) ;

— CBEJIEHUS O JJOHOPCTBE (CIPABKH O CAaue KPOBH, yIOCTOBEPEHHUE JOHOPA);

— CBEJIEHUS O COCTAaBE CEMbH (CIpaBKa O COCTAaBE CEMbH);

— CBEJEHUS O JOXOJIe C MPEABIAYIIET0 MecTa paboThI (CIpaBKa);

— Jpyrue JOKYMEHTHI.

2.7. Ecnu mepcoHanbHbIE JaHHBIE PAaOOTHUKA, BO3MOXKHO IMOJYYUTHh TOJBKO Y TPEThEH
CTOPOHBI, TO PabOTOAATENh Yepe3 CBOEro MPEACTaBUTENS YBEIOMIISIeT paboTHHKA 00 3TOM He
MEHEee 4eM 3a TpU pabouux AHS M IOJy4yaeT OT pabOTHHKA NUCbMEHHOE corjiacue (JIudo
MUCHbMEHHBIA OTKa3), KOTOpOE TOT MOJKEH JaTh B TEUYEHHUE MATH pabOyuxX JHEH ¢ MOMEHTa
MOJIyYeHUs1 OT pabOTOAATENS] COOTBETCTBYIOIIErO YBEAOMIICHHUS. B MUCbMEHHOM YBEJOMIICHUU
paboToaTenb A0JDKEH MOCTaBUTh PAaOOTHHKA B U3BECTHOCTh O MOCIEACTBHIX OTKa3a B Jaye UM
COrJIacHsl Ha IOJIy4eHHUE MMePCOHAIBHBIX JAaHHBIX, BKJIIOYAas OTKa3 B Mpuéme Ha paboTy.

2.8. XpaHeHue nepcoHaIbHBIX JaHHBIX PAOOTHHKA.

2.8.1. IlepconanpHble NaHHBIC, BKIIOYEHHBIE B COCTaB JIMYHBIX €I, XPAHATCS B
3anupaeMoM Ikady, ycTaHOBIEHHOM B kaOuHere 3aBenytomiero MAJIOVY. IlepconanbHbie
JAHHBIe, COJEpXAalluecss Ha OJIIEKTPOHHBIX HocuTensax wuHpopmamuu, xpansarcs B [IK
3aBeayrouero MAJIOY.

2.8.2. TpynoBble KHUXKHA XPaHATCA B 3alepTOM METAUIMUECKOM ceiie B KaOMHETE
3aBenyromero MAJZIOY.

2.8.3. KoHkpeTHBIE 00s3aHHOCTH 1O 00pabOTKe, XPAaHEHWIO W BBIIa4ye MEePCOHATBHBIX
JTAHHBIX paOOTHUKOB: JHYHBIX A€, TPYAOBBIX KHUKEK (IyOJMKATOB TPYIOBBIX KHUKEK), HHBIX
JIOKYMEHTOB, OTpakaroIlMX MEepPCOHAJIbHbIE JJaHHbIE PaOOTHUKOB, BO3JIAralOTCs IO MPHKa3zy Ha
KOHKPETHBIX IpeJIcCTaBuTeNell paboToaaTess.

2.8.4. B OTHOUICHWH HEKOTOPHIX JOKYMEHTOB JEHCTBYIOIIMM 3aKOHOIATEIHCTBOM P®
MOTYT OBITh YCTaHOBJICHBI HHBIE TpeOOBAHMSI XPAHEHHUSA, YEeM MPEIyCMOTPEHO HACTOSLIUM
[TonoxxenneM. B Takux ciydasx pabOoTojaTesnb M €ro MNPEeACTaBUTEIN PYKOBOICTBYIOTCS
MpaBUJIaMH, YCTAaHOBJIEHHBIMHU COOTBETCTBYIOIIMMH HOPMAaTHBHBIM aKTOM.

2.8.5. Ceenennst o paboraukax MAJIOY Moryt Taxke XpaHHTHCS Ha AIIEKTPOHHBIX
HOCHUTEIISAX, JOCTYI K KOTOPBIM OTPaHUYEH MapOJIeM.

2.8.6. Joctynm k IIK cTporo orpaHudeH Kpyrom IIMI, ONpEACNEHHBIX B MyHKTE 3.1
Hacrosmero Ilonoxenus. [lepconanpHble AaHHBIE, COAEpIKaIIMecs Ha OYMaKHBIX HOCHUTENSX,
CHAIOTCS B ApXMB MOCJIE UCTEUYEHUS YCTAaHOBJIEHHOI'O CPOKa XpaHEHUSI.

2.9. PabGoromarens u €ro mMpeACTaBUTENH, MOTyYaroIlue B O0OpabOTKy MepCOHATbHBIE
JlaHHBIE paOOTHUKA, 00513aHBI COOI01aTh KOHGUACHITMATBFHOCTh HHpOpManK. JJaHHOe TTpaBUIIOo
HE pacmnpocTpaHsieTcss Ha OOMEH IepPCOHAJIbHBIMU JIaHHBIMH pAaOOTHUKOB B TOpSJKE,
YCTaHOBJIEHHOM (heZiepaibHbIMU 3aKOHAMHU.

2.10. 3amuTa nepcoHaIbHBIX JaHHBIX PAOOTHHKA OT HEMPABOMEPHOTO MX UCTIOIb30BAHUS
WM yTpaThl obecrneynBaeTcsi paboToaTeNneM, 3a CUET ero CpeCTB, B MOPSAKE, YCTAHOBIEHHOM
TpynoBeim kojiekcoM PD, nabiME (enepanbHBIMUA 3aKOHAMH.

3. JloCcTyn K MepCOHAJBHBIM JaHHBIM PA0OTHHKA
3.1. locTyn K mepCOHAIBHBIM JaHHBIM PAOOTHUKOB UMEIOT CIEAYIOIINE JTOKHOCTHBIE
JUIa, HEMTOCPEACTBEHHO UCTIOIB3YIOIINE UX B CIYKEOHBIX IeJIsX:
- 3aBeaytoumit MAJZIOVY;



- 3AMECTHTEIb 3aBEYIOIIETO;

- IeJIONPOU3BOIUTED;

- Oyxranrep 1o 3apabOTHOI riare.

3.2. BHemHui 1octyn (Apyrue opranu3aiy U TpaxkaaHe).

Coo01ieHne cBeJeHUH O MEPCOHAIBHBIX JAHHBIX PAOOTHHKOB JIPYTUM OpPTaHU3ALUsAM U
rpakAaHaM paspelnraercd MNpu HATUYUM MHCbMEHHOTO corjacus paOOTHHKA W 3asiBICHUA,
noanucanHoro 3aseayoumM MAJIOY nubo rpaxaaHuHOM, 3alPOCHUBIINM TaKUE CBEICHUS.

3.2.1. TlpemoctaBieHuE CBEICHHA O TMEPCOHAIBHBIX JAHHBIX pPaOOTHUKOB 0e€3
COOTBETCTBYIOIIETO UX COTIACHS BO3MOXHO B CIEAYIOMINX CIyJasX:

a) B LIEJSX MPEAYNPExKACHUS YTPO3bl KU3HU U 37J0POBbsl paOOTHHUKA;

0) mpH NOCTYIUIEHMH O(UIHUAIBHBIX 3alPOCOB W3 HAJOTOBBIX OpPraHOB, OPTaHOB
[Tencuonnoro ®onna Poccun, opranoB denepanbHOro CONMUAIBLHOTO CTPaxOBaHUS, CyAEOHBIX
OpraHoB.

3.2.2. PaboTHHMK, O KOTOPOM 3alpalluBarOTCsl CBEICHUS, TOJKEH OBITh YBEIOMIEH O
nepeaaye ero MepcoHAIBHBIX JTaHHBIX TPETHUM JIMIIAM, 32 UCKIIOUYEHHEM CIIydaeB, KOT/ia TaKoe
YBEJIOMJICHHE HEBO3MOXXHO B CHUJIy YpE3BBIYAMHBIX OOCTOSITENBCTB, @ HWMEHHO, CTUXHUHWHBIX
OencTBHiA, aBapui, KaTacTPOd.

3.2.3. 3ampemaercsi mepenavya MepCOHAJIbHBIX JAHHBIX PAOOTHUKOB B KOMMEPUECKHX
nessix 0e3 coryacusi.

4. 3ammTa nepcoHaJbHbIX JaHHBIX PA00THUKA

4.1. Ilpu nepenaye nepcoHaNbHBIX JTaHHBIX pabOTHHKA padoTonarens 00sg3aH cOOII0AaTh
cienyromue tpedoBanus (cT.88 Tpynosoro konekca P®P): He coobumaTh nepcoHaNbHbIE JaHHbIE
paboTHHKA TpeThel CTOpOHE 0€3 MUCEMEHHOTO Corjacusi pabOTHUKA, 32 UCKIIOUYEHUEM CITydaesB,
IOpPEIYyCMOTPEHHBIX paszzesnoM 3.2.1. a Tak ke B cCly4yasX, YCTAHOBJCHHBIX (herepanbHbIM
3aKOHOM.

4.1.1. TlpenynpeauTh YMOJHOMOYEHHBIX JIUI], IOJyYarOIIUX IE€PCOHAIbHbIE JaHHBIE
paboTHHKA, O TOM, YTO 3TH JAHHBIE MOTYT OBITh MCIIOJIb30BaHBI JIHUIIb B HEJX, I KOTOPBIX
OHHU COOOUIEHBI, U TPEOOBATh OT ATUX JIUI] TOATBEPHKAECHUSI TOT0, YTO 3TO MPABUIIO COOIIIOJIEHO.

4.1.2. OcymiecTBisTh Tepeady MepcoOHATBHBIX JAHHBIX paOOTHHKA B TpEesiaX OJHOW
OpraHu3aly, y OTHOTO paboToiaTesNsl B COOTBETCTBUHM ¢ HacToAMM [lonoxxeHneM.

4.1.3. 3ampemaeTcsl mepenaBaTh HHPOPMAIUIO O COCTOSHUU 370pPOBbS PabOTHHKA, 32
UCKJIIOYEHHEM CBEJICHUH, KOTOpbIE OTHOCATCS K BONPOCY O BO3MOXKHOCTHU BBITIOJHEHUS
pabOTHUKOM TPYI0BOM (PyHKIIUU.

4.1.4. Pa3pemath J1OCTYN K HNEPCOHAIbHBIM JaHHBIM PAaOOTHUKOB TOJIBKO CIIELUAIBHO
YIIOJITHOMOYEHHBIM JIUIIAM, TIPH 3TOM YKa3aHHBIC JIUIA JTOJDKHBI HMETh MPABO TOIY4aTh TOJBKO
T€ TepCOHAIbHbIE TaHHble paOOTHHKA, KOTOPbIE HEOOXOIUMBI JJISi BBINOJHEHHUS KOHKPETHBIX
GyHKIHIA.

4.1.5. 3ammra TEepCOHANbHBIX JAHHBIX pPAaOOTHUKA OT HENPaBOMEPHOIO  HX
UCTIOJIB30BaHUS WM yTPAThl 00ECIIEYNBACTCS 3a CUET paboToaaTeNs B IOPSIKE, YCTAHOBICHHOM
(benepaabHBIM 3aKOHOM.

5. O0513aHHOCTH M OTBETCTBEHHOCTh Pa00THHKA U padoToaaTes

5.1. B nensix obecnieueHus TOCTOBEPHOCTH NEPCOHANBHBIX JaHHBIX PAaOOTHHUK 00sI3aH:

— Tpu npuémMe Ha paboTy MPEAOCTAaBUTh PYKOBOJAMTEIIO WU €r0 YIIOJTHOMOYCHHBIM JIUIIAM
MIOJTHBIEC U JJOCTOBEPHBIC JaHHBIC O cele;

— B Cllydae HM3MEHEHHS CBEJCHHI, COCTaBJISIONINX TMEPCOHANBHBIC JaHHBIE pPaOOTHHUKA,
HE3aME/UIUTEIhHO  MPENOCTaBUTh  JAaHHYI0  HMH(QOPMAIMIO  PYKOBOIUTENIO HIH  €ro
YIIOJTHOMOYCHHBIM JIUIIAM.

5.2. PaboTonarens u ero yrmoJTHOMOYEHHEIE MPEACTABUTEIN O00sS3aHbI:
5.2.1. OcymecTBIATh 3alIUTY MEPCOHATBHBIX JaHHBIX PAOOTHUKA.



5.2.2. O0ecnieunTh XpaHEHUE NEPBUYHON YUETHOM JOKYMEHTAIMH 10 YUETY TpyAa U ero
OIJaThl, K KOTOPOH, B YaCTHOCTH, OTHOCSTCA JOKYMEHTHI IO Y4ETY KaJpoB, JOKYMEHTHI 10
y4€Ty UCIIOJIb30BaHUs pabodero BpeMeHH U pacy€ToB ¢ paOOTHUKOM I10 OIUIaTe TPYAA U JIp.

5.2.3. 3anonHeHue AOKYMEHTAlMM, COJeprKalllell NepCOHajlbHblE JaHHble PaOOTHHKA,
OCYIIECTBIISITh B COOTBETCTBHM C YHU(UIMPOBAHHBIMUA (OpPMaMU MEPBUYHON YUETHOM
JOKYMEHTAIUH 10 Y4€TYy TpYZAa U €ro OIUIaThl, YTBEPKIEHHBIMH IIOCTaHOBJIEHUEM ['ockoMcTara
Poccun ot 05.01.2004.

5.2.4. llpenocraBnate pabOTHUKY WIHM €r0 3aKOHHOMY IPEACTaBUTEII0 BO3MOMXKHOCTb
O3HAKOMJICHHUSI C TIEPCOHAIBHBIMU JIaHHBIMU PaOOTHHKA, a TAK)KE BHOCHTH B HUX HEOOXOIUMbBIE
U3MEHEHUS, YHUYTOXXaTh MM OJOKMPOBATH COOTBETCTBYIOIIME IIEPCOHANBHBIE JaHHbBIE I10
OPEOCTABICHUIO  pa0OTHUKOM  WJIM  €r0  3aKOHHBIM  TIPEACTAaBUTEIEM  CBEICHHIA,
HNOATBEPXKJAIOIIMX, YTO IIEPCOHANbHbIE JaHHble pPAOOTHUKA SBISIIOTCA  HEMOJHBIMH,
yCTapeBUIMMHU, HEJOCTOBEPHBIMH, HE3AKOHHO MOJYYEHHBIMHU.

5.2.5.1lo nmucbMeHHOMY 3asBIIEHUI0 paOOTHHKA HE MO3JHee TPEX THEeW cOo JHA MojAadyu
3asIBJICHUS, BbIIaTh NOCIEAHEMY KOIUU JJOKYMEHTOB, CBSI3aHHBIX C paOOTOM.

5.2.6.B cnyuae peopranuszauuud unu jukBuganuun MAJIOY yder U coxpaHHOCTH
JIOKYMEHTOB 110 JMYHOMY COCTaBy, MOPAJOK IMEpeAadyd HUX Ha TOCYJapCTBEHHOE XpPaHEHUE
OCYLIECTBIIAIT B COOTBETCTBUM C IMpPaBUJIAMM, IPEIyCMOTPEHHBIMH YUYPEAUTEIbHBIMU
JIOKyMEHTaMH.

5.3. B mnensx obecnedyeHus mpaB W CBOOOJ pabOTHHMKA, pabOTOjgaTeNh M €ro
NpeACTaBUTENIM TpU 00pabOTKE MEpPCOHATBHBIX JAaHHBIX pabOTHHMKA 00s3aHBI COOIIOAATH
CJIelyIOLIMEe IPpaBUIa:

5.3.1. O6paboTka MEPCOHATBHBIX JAaHHBIX PA0OTHUKA OCYIIECTBISICTCS MCKIIFOUHTEIHLHO
B 1IeJIsIX oOecrieueHus COOII0IEHUS 3aKOHOB M HHBIX HOPMAaTUBHBIX [TPABOBBIX AKTOB.

5.3.2. Bce mepcoHanbHBIC JaHHBIE pAaOOTHHMKA pabOTOHATENb M €ro IMPEeICTaBUTEIH
00s13aHBl TOJYYaTh TOJBKO JIMYHO y paOoTHHKA. Ecnu mepcoHanbHble JaHHBIE paOOTHHKA,
BO3MOXKHO IOJIYYUTh TOJIBKO y TPEThEHl CTOPOHBI, TO PAOOTHHUK JIOJIKEH OBITH YBEAOMJIEH 00
ATOM 3apaHee U OT HEro JOJKHO OBITh MOJIy4E€HO MUCbMEHHOE COrJlacHe.

5.3.4. Jluua, BUHOBHbIE B HapyLIEHHH HOPM, PETYIUPYIOUINX MOJIydeHue, 00paboTKy U
3alIUTY TEepPCOHANbHBIX JaHHbIX paOOTHUKA, TNPUBJIEKAIOTCA K JAWCHUIVIMHAPDHOW U
MaTepUaJIbHOW OTBETCTBEHHOCTH B IPSAKE, YCTaHOBIEHHOM TpynoBsM KogekcoM PD u nHbIMU
denepanbHBIMM  3aKOHaMM, a  TaKXKe  NPUBIEKAIOTCS K  TPa)kJaHCKO-TIPaBOBOM,
aQIMUHUCTPATUBHOMN U YTOJIOBHOM OTBETCTBEHHOCTH.

5.3.5. PaboTHUK HECEeT OTBETCTBEHHOCTb 3a JIOCTOBEPHOCTh JJOKYMEHTOB, COCTABIISIOLINX
€ro NepCcoHalIbHbIE JaHHBIE, B TIOPSAKE, YCTAHOBIEHHOM 3aKOHOAATENbCTBOM POD.

5.3.6. Jluua, BUHOBHbIE B HapyleHuu TpeboBanuii PenepanbHoro 3akoHa «O
NEPCOHAIBHBIX  JIAHHBIX»,  HECYT  TIPaXJAaHCKYl0, YrOJIOBHYIO,  aJMHUHHUCTPATHUBHYIO,
JUCLUIUINHAPHYIO U MHYI0 NPEIyCMOTPEHHYIO 3aKOHOATENbCTBOM PP OTBETCTBEHHOCTb.

6. [IpaBa paGoTHHKA MO 3alIMTE MEPCOHAIBHBIX TAHHBIX

6.1. PaboTHUK MMeeT MpaBO Ha MOJYYCHHE CBEICHUN O CBOHMX MEPCOHATBHBIX JAHHBIX,
HAXOJAIIMXCS HAa XpaHCHWH Yy paboTojarelsi W €ro yIOJHOMOYEHHBIX JIUI, TpeOOBaTh
YTOYHEHHsI CBOMX MEPCOHATBHBIX JIAHHBIX, UX OJIOKUPOBAHUS WU YHUUYTOKEHUS B CIydae, €Clin
OHH SIBJITFOTCS HETIOJHBIMHA WJIM HE SIBJISIFOTCS HEOOXOJMMBIMH JUISl BBIITOJHEHUS PaOOTHUKOM
CBOMX TPYAOBBIX (DYHKIMH, a Takke MPUHUMATH TPETyCMOTPEHHBIE 3aKOHOM MEPHI MO 3alUTe
CBOMX IIPaB.

6.2.CBefieHNs] O HAIWYUHM TEPCOHANBHBIX JAaHHBIX JOJDKHBI OBITH TPEIOCTABICHBI
pabOTHUKY I10 €T0 3alpoCy B JIOCTYITHOW (opMe, B HUX HE JIOJDKHBI COACPKATHCS IMePCOHATbHBIC
JTaHHBIC APYTUX PaOOTHUKOB.

6.3. B memsx obecrieueHus 3alIMThl IEPCOHATBHBIX JaHHBIX, XpaHsamuxcsi B MAJIOY,
pabOTHUK UMEET IPaBo Ha:

6.3.1.ITomayr0 MHGOPMAIMIO O COCTOSHUHM CBOWX TMEPCOHAIBHBIX JTAHHBIX U 00paboTke



9THUX JAaHHBIX pa6OTOI[aTCJICM " €ro ynoJJHOMO4YCHHBIMU JIMLIAMHU.

6.3.2.CBOOOIHBIN OECIUTaTHBIA JIOCTYNT K CBOMM TIEPCOHAJIBHBIM JaHHBIM, BKJIIOUas
MPaBO Ha TIOMYYCHHE KOIMHI JTFOOOW 3aIlucH, cojepiKallell epcoHAIbHBIC TaHHbIE paOOTHHKA,
3a UCKITIOYEHHUEM CIy4yaeB, MPEAyCMOTPEHHBIX (eiepalbHbIMU 3aKOHAMHU.

6.3.3. OOxanoBaTh B CyA JIOObIE HENpPaBOMEPHbIE JEHCTBUSA WM Oe3aelCTBUS
PYKOBOAMTENSI WJIM €ro YIOJTHOMOYEHHBIX JHIl MPU XpaHeHHH, 00paboTKe U 3allUTe €ero
NEPCOHATIbHBIX TaHHBIX.

7. OTBETCTBEHHOCTD 3a pasrjiamieHue KOH(])I/IlleHIIHaJILHOﬁ ]/IH(i)OpMaIII/II/I, CBSI3AHHOH C
NNEePCOHATBbHBIMHA JAHHBIMHA paﬁoTHmca

7.1. Jluua, BUHOBHBIE B HapyIIEHUU HOPM, PETYIMPYIOLIUX IOJydyeHHe, 00paboTKy U
3allUTy TEPCOHAIBHBIX  JAaHHBIX  pa0OTHUKA, MPUBJIEKAIOTCA K  JUCUUIUIMHAPHON
OTBETCTBEHHOCTU. K NIaHHBIM JUI[aM MOTYT ObITh NMPUMEHEHB! CIEAYIOIINE JUCLUILIMHAPHBIC
B3bICKAHUSA:

a) 3aMeYaHue;

0) BBITOBOD;

B) MPEAYNPEXICHUE O HEIIOIHOM JIOJKHOCTHOM COOTBETCTBUU;

') OCBOOOK/ICHNE OT 3aHUMAEMOM JTOJKHOCTH;

1) YBOJIbHEHUE.

7.2. 3a KaxIpld TUCHUIUIMHAPHBIA MPOCTYIOK MOXKET OBbITh MPHUMEHEHO TOJIBKO OJHO
JUCLUIUITMHAPHOE B3bICKAHHE.

7.3. Komusa npukasza O HNPUMEHEHUH K PaOOTHUKY JIUCUUIUIMHAPHOTO B3BICKAHUS C
yKa3aHHEM OCHOBaHHM ero MmpUMeHEeHHs BpydyaeTcs paOOTHUKY MO PAaCHMCKY B TE€UEHHE ISTU
JIHEW CO JTHS U3JIaHMs ITPUKa3a.

7.4. Ecnu B Te4eHHe rojia co JHs MPUMEHEHHs AUCLHUIIMHAPHOTO B3bICKAHUS pAaOOTHHUK
He Oy/eT MOABEprHyT HOBOMY JIUCHUIUIMHAPHOMY B3BICKAHHUIO, TO OH CUHUTAETCS HE MMEIOLIUM
JUCLMIUINHAPHOTO B3bICKaHuA. 3aBeayromui MAJIOY no ucrtedeHus ropa co AHS W3JaHUsA
IpHUKa3a 0 NPUMEHEHNN JUCIUILIMHAPHOTO B3bICKAaHUS, UMEET MPABO CHATH €ro ¢ pabOTHUKA 110
COOCTBEHHOM MHUIIMATUBE UJIH 110 MMCbMEHHOMY 3asIBIECHUIO PaOOTHHKA.

8. 3akmounTteabHblie [Too:keHust

8.1 [lonoxeHue BCTyNaeT B CHIIy ¢ MOMEHTa YTBEep:KJIeHHs ero 3aBeayromuM MAJIOY.

8.2. U3meneHuss u nomosHEHWs B Hacrosimee [lojoKeHWe BHOCATCS MPUKA30M
3aBenyrouiero MAJIOVY.

8.3. Cpok pmanHoro Ilomoxenust He orpanumyeH. JlanHoe IloyiokeHHMe NIEHCTBYET JIO
IIPUHSTHS HOBOTO.

8.4. Bo BceM MHOM, HE OTOBOPEHHOM B HacTosimieM llojoxkeHnn paboTojareib U €ro
NpPEJCTaBUTENN, a TaKkkKe PabOTHUKHM YUpEXICHHs M UX IPEJICTaBUTEIN PYKOBOJICTBYIOTCS
Konctutynuen P®, TpynossiMm koaexkcom P®, denepanbHbiM 3aKOHOM «O TEpCOHAIBHBIX
JaHHbIX» 152 — @3 or 27.07.2006 u ApyruMu 3aKOHOJATEIBHBIMM W HOPMAaTUBHO —
paBOBbIMH aKTaMu PD.

Cocrasutens: 3agenyrommit MAJIOY — nerckuii cag Ne 449 — Kapneit Onsra Hukonaesna
3aMECTHUTEINb 3aBeayroniero — EpmakoBa Exarepuna IletpoBHa
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